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1. Obuwgue nonosrcenusn

l.1. Hacrosmmee IlonoxeHue periaMeHTHPYeT OpPraHM3alMIO M TOPSIOK JIeSTeIbHOCTH
OMOIMOTCKH TOCYAapCTBEHHOTO GIO/DKETHOrO  06L1e00pa3oBaTENBLHOTO  YUPEKLCHIS cpeaHen
obmeo0pazosarebHOl wkombl No 29 ¢ yrimy6IeHHsIM H3yueHueM (DPaHIy3CKOTO SI3bIKA M IIpaBa
Bacuneocrposekoro  pafiona Cauxr-Tletepbypra (nanee mno Tekery — O6pasoBarensHOe
YUPEXACHUE), ¥ TIOPSZIOK ONb30BaHus OubamoTeunbM horgoM OOpa30BaTENBHOIO YUPEsKICHHUS.
1.2. bubnnoTeka yyactByeT B 0OpasOBaTeNbHOM IpOLECCE B UEISX OOECICUEHHS IIpaBa
YYaCTHHKOB 00pa3oBaTENIbHBIX OTHOILUEHHWH Ha OECIUIATHOE IIONB30BaHHe OHOIHOTEUHO-
HHGOPMaUUCHHEIMU pecypcamu OGpasoBaTeNnbHOIO YUpPEKICHHUSL.
1.3. JlesirenbHOCT  GUOIMOTEKH OCHOBBIBACTCS Ha [PUHIMNAX EMOKPATHH, yMaHH3Ma,
00IIEI0CTYTHOCTH, IIPUOPUTETA OOIIICUENOBEUECKHX LIEHHOCTE, IPAKIAHCTBEHHOCTH, CBOOOIHOrO
pa3BUTHUS JINYHOCTH.
1.4. Oprauusanus o6ciTyKHBAHHS yHaCTHHKOB 00Pa30BaTENbHBIX OTHOLICHHH HPOU3BOIUTCS B
COOTBETCTBHM C NMpaBUJIAMH OXPaHbl TPYAa M IPOTHBOIOXAPHBIMU, CAHHTAPHO-THTUEHUYECKUMHY
TpeOOBaHHUSIMH.
1.5. Qonx y4eOHWKOB XpaHHTCA OTAENBHO OT (OHMA CIPABOYHOH, XYAOKECTBEHHOI,
IIPOTPaMMHOU JIUTEPATYPbL.
1.6. O6pasoBatenbHOe yUpeX/ICHHE BIPABE B TEUCHUE TPEX JIET UCTIOT30BATh IPHOOPETEHHBIE
10 BCTymnenus B cuiy Ilpukaza Munucrepersa mpocsemenns P® ot 28.12.2018 Ne 345 «O
denepanbHOM TepeyHe yYeOHMKOB, PEKOMEHIYEMBIX K HCHONB30BAHMIO IIPH pealN3aliy
MMCIOIIHX TOCYJApCTBEHHYIO AKKPEAUTAIMIO 00pa30BATE/IbHBIX TPOrpaMM HAYalLHOTO OOLIero,
OCHOBHOTO 001mero, cpeanero obmero ofpasopaHus» y4eGHHKH W3 (elepatbHOTO IepedHs
Y4EOHHKOB, YTBEPXIECHHOTO TPHKa3oM MuHHCTepeTBa 06pasoBanus u Hayku PO ot 31.03.2014 r.
Ne 253 (¢ u3MeHEeHUAMH U NOMIOTHEHUAMM).
HopmaTiBHEI# CpOK HCTONB30BaHMs yueOHHKOB, BXOAAIIMX B JEHCTBYIOMMH (erepantbHbil
NEPeUeHb y4eOHUKOB, JEHCTBYIOUIMM 3aKOHOJATEIBCTBOM HE YCTAHABIMBACTCA, YUeGHHKH,
BXOIAIMME B JICUCTBYIOUMHK (esiepanbHelil TNepeueHs y4eOHUKOB, MCIONB3YIOTCS A0 HX
(hu3nyecKOro U3HOCA, yCTAHABIUBAEMOTO UL KAXK/IOTO yueOHHKA HHAMBHIYATHO.
1.7. B O6pasoBaTenbHOM yupexJIeHUH yCTaHOBJIeH I10pSI0K MPefoCTaBIeHUs. B MONb30BAHIE
00y4alOIUMes,  OCBAMBAIOIIMM  OCHOBHBIC —OOpa3oBAaTENbHBIE NPOrPaMMBI B npenenax
(heslepanbHBIX IOCYNAPCTBEHHBIX 00Pa30BATE/IBHBIX CTAH/ApTOB, 0OPa30BATEIBHBIX CTAHIAPTOB,
Y4eOHUKOB, y4eOHbIX OCOOHH, a Takke y4eOHO-METONMYECKHX MATEPHAIIOB, CPELCTB oOy4YeHHus u
BOCIIUTAHUSI.
1.8. bubmuoreka OCYLIECTBIAET CBOK IEATCABHOCTL B COOTBETCTBHH C JCHCTBYHOLIMM
3aKoHofarens>ctBoM Poccuiickoit Denepaiun. HopMmaTtuBHONH OCHOBOH OpraHM3amyy paboTEI
OuboTexy B O6pa30BaTEIBHOM YUPEKIEHUH SIBISIOTCS:
¢ Koncruryuus Poccuiickoit ®enepanyn,
* DexepansHpii 3akon PO or 29.12.2012 Ne 273-®3 «O6 obpasoBanun B Poccuiickoit
Denepanun» (¢ I3MEHEHUSIMU U JOMOTHEHASIMHT);

* OecpepanbHbli 3aKoH 0T 29.12.1994 Ne 78-D3 «O GUONIHOTEYHOM A€Ne» (¢ UIMEHEHUSMHU U
JOTIOJIHEHHUSIMU );

* Qenepanbhbii 3akon or 27.07.2006 Ne 149-d3 «06 unbpopmaimm, UH(QOPMAIIHOHHEIX
TEXHOJIOTHAX ¥ O 3aIUTE HHPOPMANUK» (C U3BMEHEHUSMH U JIOTIOJHEHUSIMHU);

o Oenepanpueiit 3akoH o1 29.12.2010 Ne 436-®3 «O sammre neTeii ot uH(pOpMaIuy,
NPAYHHAIONMIEH Bpe/] X 300POBBIO U PAa3BUTHION (C H3MEHEHUSIMHE U JOTIONHEHHSIMH );

* Oecnepanbupii 3akoH oT 25.07.2002 Ne 114-®3 «O mporuBopeicTBIH IKCTPEMHUCTCKOU
AEATENBHOCTH (C H3MEHEHHSMH U JIOMOJTHEHUAMH ),

¢ Ilpuka3z Munucrepcrsa npocserenust Poccuitckoit Qenepanuu ot 28.08.2020 r‘. No 442
"O6 yreepxnennn Ilopsiaka opraHmsalmuu  u OCYULIECTBIIEHHS 00pa3oBaTeIbHON
ACSTENHHOCTH 110 OCHOBHBIM 00111€00pa3oBaTebHEIM [IPOrpaMMaM - 00pa30BATEIbHBIM
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IporpaMMaM Ha4ajJbHOrO O0OILEro, OCHOBHOrO oOOINEro M CpeaHero  obmero
oOpazoBaHUsY;

¢ [lpuxas MunucrepcTa oOpa3oBanus 1 Haykia PO ot 06.10.2009 Ne 373 «O6 yTBepkKAcHUH
U BBEICHUHM B JcHCTBHE (eAECPaTbHOIO rOCYyIapCTBEHHOI'O 00pPa30OBATENBHOIO CTaHIapTa
HaYaJbHOro 001ero o0pa3oBaHus» (C U3MEHEHUSIMU U JIOTIOJHEHUAMH );

e JIpukaz MunucrepcTBa oOpazoBanuss u Hayku P® ot 17.12.2010 Ne 1897 «O6
YTBEPXKACHUH (EeAepallbHOIO TOCYAapCTBEHHOr0 00pa3oBaTe/IbHOrO CTaHAapTa OCHOBHOIO
ofmero 06pazoBaHuUs) (C U3MEHCHHSAMU W JONOTHEHUSAMH);

e Ilpuka3 MuHucrepcTBa KyiibTypsl Poccuiickoit ®enepamun ot 08.10.2012 1. Ne 1077 «O6
yTBepxkaeHun Ilopsika ydeTa IOKYMEHTOB, BXOJSIIMX B OHOnHOTeuHBIH (oHm» (C
HU3MEHEHHUSIMH U JIOMIOTHEHUAMHU );

e Tlocranosnenue ['aBHOrO TOCYJapPCTBEHHOrO CAHUTAPHOTO Bpada PD ot 28.09.2020 Ne28
«O6 yrBepxaenuu caHUTapHBIX mpaBui «OO6 yTBepKIeHHMH caHUTapHBIX npasun CII
2.4.3648-20 «CanuTapHO- MUAESMUOIOIHIECKHE TPEOOBAHKS K OPraHU3allid BOCIIUTAHUS U
00y4eHUs, OTAbIXA U 03/I0POBJICHUS JETEH U MOJIOIEKH)»

e [lucemo MunmcrepcrBa oOpaszoBaHus u Hayku Poccuiickoit ®epepamun ot 02.02.2015
Ne HT-136/08 «O denepanbraom nepeune yueGHHKOBY,

e IIncemo MunucrepetBa obpasoBaHus u Hayku Poccuiickon @enepamuu oT 16.05.2018
Ne (08-1211 «O6 wmcnonb3oBanuu ydeOHHKOB W y4eOGHBIX T0COOMH B 06pa3oBAaTENLHOM
JCSATENBHOCTIY

¢ Ilucemo MunucrepcTsa obpasoBanust U Hayku Poccuiickolt ®enepamuu ot 18.03.2016 r.
Ne HT-393/08 «O6 oOecnedenun y4yeOHBIMH H3JaHHIMH (Y4eOHHKAMH H y4eOHBIMH
IOCOOHAMMU )»;

e [lucemo MunucrepctBa obpasoBanust Poccuiickoit ®emeparuu Ne 14-51-70/13  «O
HaIPaBJICHUH [IPUMEPHOTO MOJIOKEHHS 0 OUOIIHOTeKe 00pa30BATENBHOIO YUPEKIACHHS,

e 3akon Camkt-llerepbypra or 17.07.2013 Ne 461-83 «0O6 ofpasoBanun B Cankr-
[letepOypre» (¢ U3MEHEHUSAMU U TOMOJHEHUSIMH );

o 3akon Cankr-IlerepGypra ot 06.12.2010 Ne 606-145 «O 6ubnuoreunom nene 8 CaHkr-
ITeTepOypre» (¢ N3MEHEHUSMHU K JIOTIONHEHHUAMH );

o Pacnopskenne Kommurera mno obpasosammio IlpaButenscra Camxr-Ilerepbypra ot
06.11.2013 No 2585-p «O6 ytBepkiaenun Ilopsaxa HpPeOCTABICHHS B [OJb30BAHHE
00y4ErOMMCs, OCBAMBAIOIINM OCHOBHBIE 00pa3oBaTeNbHbIE MPOIPAMMbI B IIpeienax
(enepanbHbIX  TOCYNIapCTBEHHBIX —00Opa3OBATENbHBIX  CTAHJIAPTOB, 0OPA30BATEIBHBIX
CTAaHIAPTOB, y4eOHUKOB, yueOHBIX MTOCOOHH, a TakXke Y4eGHO-METOIUYECKHX MATEPHATIOB,
CPeACTB OOyUYEHUsI W BOCIIUTAHKS» (C U3MEHEHUSIMH U JIOIIOJTHEHUSIMU );

* Pacnopsokenne Komurera mo obpasoanuito Ilpasutenscta  Camxr-IletepGypra or
22.03.2016 Ne 820-p «O BHeceHMM H3MEHeHWH B pacmopsikeHue Komurera Mo
obpasoanuio ot 06.11.2013 Ne 2485-p»,

* MueTpykTHBHO-MeTOMUECKOE MHCcbMO Komutera o o6pasosanuio IIpapurenscrsa Cankt-
[letepbypra 23.07.2016 Ne 03-20-3047/16-0-0 «O HampaBmeHHH METOMMYECKHX
PEKOMEHIIAMH 110  OpraHu3auMd  JEATENIBHOCTH OUOIHOTEK B 0Opa3oBaTe/IBHBIX
YUPESKIACHUIX,

e Ycrag OOpa3oBaTeNbHOTO yUPEKICHN,

e wnacrosauee [lonoxenue.

2. lHenu u 3a0auu deamenyvrnocmu 6ubruomexu O6pazoeamensHozo yUpeHCOCHUA

2.1. e Oubnmmorexn O6pazoBaTe/IbHOIO yYPEKIEHHS COOTHOCATCS ¢ LEIAMHU JIesTe TbHOCTH
O0pa3oBaTeIbHOIO YUPEKIECHUS

* (opmupoBanme OOIWiCH KyIbTYpHl JIMYHOCTH OOYYalOWErocs Ha OCHOBE YCBOGHHSI
00sI3aTENBHOI0  MMHEMYMa COJIEpKaHHsS 061Ie06pa30BaATEIbHEIX IIPOrpamMM, ajanrtaius
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00y4aroIMxcs K JKu3HM B OOIIECTBE, CO3JaHME OCHOBBI JUIA OCO3HAHHOIO BEIOOpa H
IOCIENYIOMEro OCBOEHUsS MpodeccHOHATbHBIX 00pa30BaTeNILHBIX IIPOrpamMM, BOCIHTAHUE
IPakJIAHCTBEHHOCTH, TPYAOMIOOUs, YBaXCSHHUS K [IpaBaM M cBOOOJAM HeNOBEKa, JMIOOBH K
OKpy>Karomel npupose, Poaune, cembe, GopMHUpOBaHHUE 3J0POBOrO 00pasa KU3HH.

2.2. OCHOBHBIMH 3aJaYaMy JIeITe/IbHOCTH OMOanoTekn OOpa3oBaTENbHOrO YUPEKICHMS
SBIIAOTCS:

obecrieyeHye yqacTHIKaM 00pa3oBaTesIbHOr0 Ipolecca — 00y4JalolUMCes, TIeIaror iUeCKIUM
paboTHUKAM, pOAMTENAM (MHBIM 3aKOHHBIM IIPEICTaBHTENAM) obydaromuxcs (majiee —
[OJB30BATENIsIM) — JOCTyNa K MHQOpMALUH, 3HAHUAM, UAEAM, KYJIBTYPHBIM LEHHOCTIM
IOCPEICTBOM UCIIOJIB30BAHUS 6ubIMOTeYHO-UHPOPMAITMOHHBIX pecypcos
O6pa3oBaTeIbHOIO YUPEXKACHUS,

BOCIHTAHWE KYJLTYPHOTO ¥ TIPAXKIAHCKOIO CAMOCO3HAHHS, NOMOLIb B COLMAIM3AIMU
00YHAIOIIErocs, Pa3BUTHH €r0 TBOPUECKOTO IOTEHIIHAA,

(GOpMHUpPOBaHHE HABBIKOB HE3ABUCHUMOTO OHUOIMOTEYHOrO IOJIB30BATENS: 00YYEHHE TOUCKY,
0TOOPY ¥ KPUTHUECKOW OIeHKE HHPOPMALUH.

3. Oyuxyuu u pexcum pabomot 6ubrULOMeKU OOPA306AMENLHO20 YHUPEHCOCHUA

3.1. B pamkax cBoeil KOMIIETEHIIMH OMOIHOTEKA BEINOIHACT CAEAYIOIINE PYHKIUU!
3.1.1. dopmupyer ¢oun OubnnoreyHo-uHGOPMALMOHHBIX pecypcoB (OOpazoBaTeIbHOIO
YUPEKIECHHS:

e o L e

KOMIUIEKTYET YHUBEpCAIbHBIM (QOHA  y4eOHBIMH, XYyZOXKECTBEHHBIMH, HAYYHEIMH,
CIIPAaBOYHBIMH, 11€/IarOTHYECKUMH U HAYUHO-MONYJISIPHBIMH JTIOKYMEHTAMU;
OCYIIECTBISIET Pa3MEIICHNE, OPTaHNU3aALUIO U COXPAHHOCTh JOKYMEHTOB;

1.2, cozmaeT mTHOOPMAITMOHHYIO MPOTYKLHIO:

OCYIIECTBISIET AHATUTUKO-CHHTETUYECKYIO IIepepaboTKy HHPOPMALIHH;

OpraHu3yeT U BeJeT cIpaBO4HO-OuOInorpaduyeckuil anmapar: KaTanoru (aa(aBUTHBIN,
CUCTEMAaTHYeCKul), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTare¥, TeMaTHYeCKue
KAPTOTEKH );

pazpabaThiBacT peKOMEHAATENbHbIE OuONmorpaguueckue nocoOMs (CIUCKH, OO30pEL,
yKa3aTeNnu 1 T.11.);

obecrieunBaeT HHOOPMUPOBAHHKE MOJb30BaTeNeH 00 HHPOPMAIMONHOM TPOYKIUH;

3.1.3. ocymecTtBiuser nud@epeHiuporaHnoe OGHOTHOTEUHO-UHPOPMAIIMOHHOE O0CTYXHUBAHUE
o0yyaromuxcs:

CO3IAET YCHOBUA Ul peajld3aluu CaMOCTOSTENIBHOCTH B OOYUEHUM, [1O3HABATENILHOH,
TBOPYECKOM IEesTeNbHOCTH C ONOpOH Ha KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BUTHUIO
HABBIKOB caM00O0Yy4eHUsI;

opranuzyer oOydeHHE HaBbIKaM HE3aBHCHMOTO OWOJMOTEYHOTO MOJIB30BATENS U
norpeburens uHGOpPMANMHK, CONEHCTBYET WHTETpPAlMKA KOMIUIEKCA 3HAHWM, yYMEHHH W
HaBBIKOB paboThl ¢ KHUTOW U HHOpMAIei;

OKa3bIBaeT HH(POPMALIMOHHYIO IO/JIEPKKY B PELIEHUH 3a/1a4d, BOZHUKAIOIINX B MpoLecce UX
y4ebHOH, camMoo0pa3zoBaTebHON U JIOCYTOBOM NESTE/ILHOCTH;

OpraHU3yeT MAacCOBBIE MEpOLPUSTUS, OPHEHTHPOBAHHBIE HA pa3BUTHE OOLIeH, H
YUTATEILCKOM KYJIBTYPE! JHYHOCTH, COAEHCTBYET PA3BUTHIO KPUTHYECKOTO MBILIICHHUSI;
COOCHCTBYET WiIeHaM I1€JarOrHYecKoro KoJUIEKTHBA U aAMHUHHACTpanud O0pa3oBaTeIbHOro
YUpEKIECHUSA B OpraHu3alui 00pa3oBaTesIbHOrO Mpoliecca U 10cyra 00yHaromumXest:
PYKOBOJMT BOCIIUTATEILHON paboTO# ¢ KHUTOM B IpyHIiax MpOAJIEHHOTO JHS;

3.1.4. ocymectiser nuddepeHnnporanHoe OHGIMOTCUHO-MHPOPMATUOHHOE OOCTYKUBAHHE
NEAArOTUYECKUX pabOTHUKOB!

BBIABJIIET HMHOOPMALMOHHBIE NOTPEOHOCTH H YIOBIETBOPAET 3alpPOCHI, CBA3AHHEIE C
00ydJcHUEM, BOCIIUTAHNEM U 3[10POBLEM JICTEH,
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BbIABJIZCT MHGOPMALMOHHBIE MOTPEOHOCTH W YIOBIETBOPAET 3alpochl B  00JIACTH
IeAarorui4ecKuX HHHOBAIMI U HOBBIX TEXHOJOTHH;

comeiicTByeT  MpOohEeCCHOHANBHON  KOMIICTEHIIMM,  HOBBIMIEHUIO  KBaTH(UKALUY,
IPOBEICHUIO aTTECTALUH;

OCYIICCTBIsiET —TeKylnee HHGopMHpoBaHHE (AHH HH(OpMALMU, O0030pbl  HOBBIX
NOCTYIITIEHUH U MyOMUKAINK);

3.1.5. ocymectBister audhepeHipoBanHoe OHOMMOTEYHO-NHMOPMALIMOHHOE 00CTy)KUBaHUE
pouTenel (HHLIX 3aKOHHBIX IIPEICTABUTENCH) 00YYAIOIUXCA:

3.2

KOHCYIIETHPYET IO BOIPOCAM OpPTraHU3aIlMi CeMEeHHOro YTCHHUS, 3HAaKOMHT ¢ HHOpMaIHeH
I10 BOCIIUTAHMIO ETEH;
KOHCYJIETHPYET MO BOIIpOcaM yueOHBIX U3AaHUH [l 00y4YaromuXCs.

K  ycayram  monp3oBaresein  Oubimorekun  O6pa3oBaTENBHOTO  YyUPEXKIEHHUs

MpeaOCTABIIAKOTCA:

bona yueOHOM, XyMOKECTBEHHOH, CIPaBOYHOH, HAy4HO-IIOIYJISIPHOM, JIMTEPATYphI JJIs
00 y4Jarommxcsi;

JUISL 11€1aroTOB W HHBIX paboTHHKOB (O0pa30BaTENBHOIO YUYPEKIACHUA: KHUTH, Ta3eThl,
XKYPHANBI, CIAiIbl, BHJICO-MarHUTHBIE 3allMCH, MUKPOQHIBMBI, METOJUYECKAs, Hay4dHO-
negarorundeckasi, HOpMaTUuBHO-IIpaBoBasA, cupaBodHasn JUTeparypa u Ap.;
cIpaeouHO-6ubIHorpaduyecKuit armnapar: KaTaJoru, KapTOTEKH, CIIPaBOYHO-
oubmorpaguyeckuit GoH/,

pPEKOMEHIATE/ILHBIC CIIUCKU JTUTEPATYPHI;

WHIUBUAYATBEHEIE, TPYITIOBBIE U MAacCOBBIE (POPMBI pPadOTHI ¢ YNTATEISMA.

3.3. PexuM paboTei OMOMHOTEKM COOTBETCTBYET BpeMeHH paboTel OOpazoBaTeNbHOTO
yupexaenus. [na obecnedeHus auddepeHIHPOBAHHOTO MOAX0AA K OOCIyKUBaHUIO YHATATENEH
COCTABJSETCSl pacrnucanie paboTel GUGIMOTEKH C BBIIEJIEHHEM OIpeNeNeHHbIX AHel (4acoB) s
IOCEIIEHHsT OTHACIBHBIX TIPYMI 00Yy4arolNMXCsi [0 KjaccaM, IeIaroroB, poAuTenel (3aKOHHBIX
MpeAcTaBUTENeR) 00ydarouuxcsl.

4. Ilpasa, 06a3anHOCmU U OMEEMCMEEHHOCIb HOJIb306AMENIEN ODUOIUOMEK

4.1. [Tonb3oBatesn OUOIMOTEKH UMEIOT ITPaBO:

[OJIy4aTh MOJHYIO MHMOPMALMIO O cocTaBe OuOnHoTeyHoro ¢omHma, WHOOPMANHOHHEIX
pecypcax U npeocTaniisieMblx OUOJINOTEKON yCmyrax;

IIOJIB30BATLCA CIIPABOYHO-OMOMMOrpaguyecKiM arapaToMm OUOIHOTEKY,

IOJIy4aTh KOHCYJIBTALIHOHHYIO IIOMOIIb B IIOUCKE M BLIOOPE HCTOUYHUKOB HHGPOpMAIINH;
[I0JIy4aTh BO BPEMEHHOE II0JIb30BAaHUE Ha aOOHEMEHTE U B UYUTAILHOM 3ajle NEYaTHBIE
H3JIaHMs, Ay JIMOBU3YIbHEIE JOKYMEHTHI U APYTHE HCTOYHUKH HH(POpPMAIIUH;

IIPOJLIEBATE CPOK I0JIB30BAHUS JOKYMEHTAMH;

II0Jy4aTh TeMaTudeckue, Qakrorpapuueckue, yroyHsoomue u Oubnmorpaduueckue
CIIpaBKH Ha ocHOBe (hoHa OUOIHOTEKH;

noiay4are OuOIMOTE4YHO-OUOIHOrpaduyuecKkue ¥ WH(GOPMANMOHHBEIC 3HAHHS, HABBLIKH U
YMEHHSI CAMOCTOSITENILHOTO [10JIb30BaHUs OUOIUOTEKOM, KHUTOH, HHpOpMaIHeii;
Y4acCTBOBATh B MEPOIIPUITUSIX, IIPOBOTUMBIX OUONIHUOTEKO;

obpamarbcss O paspelicHWss — KOHMIMKTHOW — CHTyalldi K PYKOBOIUTEIIO
O0pa3oBaTeIbHOrO YUPEKAEHUS: M B KOMMCCHIO 110 YPETYJIHPOBAHUIO CIIOPOB MEKIY
YYACTHHKAaMH 00Pa30BaTENbHbIX OTHOICHUH.

4.2 [Tonn3oBarenu 6UOIMOTEKU 00S3aHbI:

cobmopnate nacrosuye IlpaBuna none3osanus 6ubiauoreunsiM Gongom O6pazoBaTETLHOTO
YUPEKICHHUS;



* OepexHO OTHOCHThCH K NPOU3BENECHHSAM NeYaTH (He BBIPHIBATH, HE 3arubarh CTPAHMII, HE
AenaTe B KHMraX MOJYCPKUBAHUH, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3JIH4HbIX HOCHTEISX,
000pYIOBaHUIO, HHBEHTAPIO;

® IIpY HOJYYEHHH JIHOO0ro GUOIMOTEYHOr0 JOKYMEHTA, B TOM YKCie y4eOHHMKA, BHUMATEIbHO
€ro OCMOTPETh, YOCAUTHCS B OTCYTCTBUM Ae(EKTOB, (OTBETCTBEHHOCTh 3a OOHAPYIKEHHBIC
medexTel B CHaBAaeMBIX YyueOHHKAaX HECET MOCIeNHUH II0NB30BATENs), a TPH KX
OOHapy>KeHWH NPOMHGOPMHPOBATH 00 9TOM KJIaCCHOrO pYKOBOAHMTENH, pabOTHHKA
OMOJIMOTEKH U 110 BO3MOXHOCTH YCTPaHUTh HeJloUeThl. OTBETCTBEHHOCTD 32 00HAPYIKCHHBIC
JebEeKTI B CIABAEMBIX TOKYMEHTAX HeCeT HOCIEAHHNH [10630BaTE b,

® TOJICPXKUBATh MNMOPSAIOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM AOCTYIE OHOIMOTEKH,
PacmoIOXEHHs KapTo4YeK B Karagorax U KapToTeKax;

® [I0JIb30BaThCHA UEHHBIMA U CIIPABOYHBIMH JIOKYMEHTAMU TOJILKO B MTOMELIEHUH OHOIHOTEeKH:

® DacIUCBIBATBCS B YUTATEIbCKOM (OPMYNSpe 3a KAKABIM MONYYEHHBIH JIOKYMEHT
(ucxirouenue: obyvarornuecs 1-4 Kiaccos);

® BO3BpANIATH JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

® 3aMCEHATh NOKYMEHTHI OHOIMOTEKH B CIydae MX YTparbl MM [OPYA MM PABHOIEHHBIMH
JIOKYMEHTaMU;

® TOJHOCTBIO CHaTh BCE MOJy4YeHHbIe B OWONMOTEKE DOKYMEHTBI 10 HCTEYEHHH CPOKa
00y4enus uin paboTel B O6pa3oBaTeabHOM yIPEXJICHHH.

4.3. Ilonp3oBarensm OUONMOTEKM KATEOPHYECKH 3alPElIEHO IHCATh (HH PYuKOil, HH

KapaHIaIoM, B JIFOObIX GUOTHOTEYHBIX H3AAHUX, BKIIOYAst yUeOHUKH, yaeOHbIE TOCOOHS 1 Ap.

4.4. 3a yrepro noKymeHTa u3 o GHOIMOTEKH UM HaHECEHHE eMY HEBOCTIONHEMOTO yiep6a

HECOBCPLIEHHONIETHUM  TIOJIb30BarTel/ieM OUOIMOTEKH OTBETCTBEHHOCTh HECYT €T0  POJIHTENH
(3aKOHHBIC IIPEJICTABATEIIM) B COOTBETCTBHH C NEHCTBYIOLIUM IPAXKIAHCKUAM 3aKOHOAATENBCTBOM.

5. IIpasa u ob6azannocmu 6ubIUOMeKU

5.1. bubnuorexa OOpa3oBaTeIbHOTO yupexkaeH s obs13aHa:

5.1.1. OGecneunts GecraTHbll ¥ CBOOOMHBIA IOCTYH IMOJB30BATENEH K 6H6J11/1q‘>TeqHHM
oHmaM 1 OeCrIaTHYIO BbIAYy BO BDEMEHHOE I10JIb30BAHIE MEYaTHOM IPOLYKIIHH.

5.1.2. ObecneunTs onepaTtHBHOE W KAYECTBEHHOE 00C/IYKMBAHUE MOIB30BATEIeH ¢ YYETOM HX
3alpoCoOB U MOTPEOHOCTEH,

5.1.3. CoespemenHo MHDOPMHUPOBATL uuTaTelelt 0 pexnMe paGoTsl GUGIHOTEKH, 000 Beex
BHIAX MNPCAOCTAB/IAEMbIX YCIIYT, B TOM YHCIE ONMEPaTHBHO pa3Mellarsh HHGOPMALHMIO Ha caiite
O6pazoBaTeIbHOIO YUPEHKIACHHS.

5.1.4. B cmydae OTCYTCTBHSA HEOOXOOMMBIX IOJIB3OBATENIO H3JaHHIA 3alpaluBaTy WX II0
MEXOUOIHOTEUHOMY aGOHEMEHTY M3 JIPYTUX OUOIHOTEK.

5.1.5. IlpesocTapiaTh B [10/1630BaHKe KaTaIOTH, KAapTOTEKH, OCYUIECTBIIATL Apyrue| Gopmbl
OHOIMOTEUHOr0 HH(POPMUPOBAHHKS.

5.1.6. M3yuats noTpebHOCTH N0JIb30BaTeNel B 06pa3oBaTebHOIM MHGOPMAITHH.

5.1.7. Bectu KOHCYIBTaUMOHHYIXO paboTy, OKa3biBaTh I[OMOINb B TOHCKE X BBIOOpE
HEOOXOMMBIX U3AaHHIH H JOKYMEHTOB.

5.1.8.  IIpoBOIWTE  3aHATHA [0  OCHOBAM oubnuoreyno-6ubnuorpapuueckux  u
HHGOPMALMOHHBIX 3HAHUIA.

5.1.9. Bectu yeTHYI0 M HAMISLAHYI0 MAacCOBO-HH(BOPMALIUHOH HYI0 paboTy.

5.1.10.  OpraHu30BBIBATL  BBLICTABKH Jauteparypel, Ooubanorpaduueckne 0630psl, JlHH
HHbOPMaLH, THTEPATyPHbIEC BeYepa, UIPBI, IPA3IHUKH JUIs 110Ib30BaTE el OUOIHOTEKH U OpyTHe
MCPONPHUATHSA B COOTBETCTBHH C ILtaHaMu paboTel O0pa30BaTeILHOTO YUPEKICHHS U OHOIHOTEKH.

5.1.11.  CosepmeHcTBOBaTE  paboTy ¢  YHTATE/AMH ITYyTEM  BHEJAPEHUsS TEPeOBBIX
HHPOPMAITMOHHBIX TEXHOJIOTHIA.

5.1.12. CucreMaTHHYECKH CIIEIUTD 32 CBOEBPEMEHHbIM BO3BpAICHUEM B OMOJIMOTEKY BbIZAHHBIX
POM3BENCHUI MIEYATH.
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5.1.13. ObecnieunTs nonp3oBaTenel HEOOXOAUMOH JIMTEpaTypoil B KaHUKYJISIPHOE BpeMs IO
OTZAENBHOMY I'padUKy, yTBEPKICHHOMY JUpPeKTOpoM OOpa3oBaTeIbHOTO YUPEKIEHUS,

5.1.14. IIpoBoanTL B Havase y4eOHOTO I'ojia eXKErOIHYIO MIePEPErUCTPALMIO TIONL30BaTe /el

5.1.15. OGecnieuuts COXPAHHOCTH M PALMOHAIBHOE HCIIONB30BAHME OUOTMOTEUHBIX (DOH/IOB,
CO3/1aTh HEOOXOAUMBIE YCIIOBUS JUIS XPaHCHHS JOKYMEHTOB.

5.1.16. T1poBomuTh MENKUH PEMOHT W CBOEBPEMEHHBIH MEPEINeT KHUT, NMPUBIEKAs K ITOi
paboTe OUOTHOTEUHBIN aKTHB.

5.1.17. CnocobcrBoBaTh (OpMHUPOBaHHUIO OHONMOTEKM Kak LEHTpa paboThl ¢ KHHTOH U
HHOpOpMaIHeH.

5.1.18. Co3naBaTh 1 MOAAEPXKMBATH KOMGBOPTHBIE YCIOBHS /1 pabOThl UHTATENEH.

5.1.19. ObGecneunts pexumM paboThl GHOMIMOTEKH B COOTBETCTBUH C PEXMMOM pabOThI
OO6pa30BaTeNBHOrO YUPEKACHUS M MOTPEGHOCTIMMU 0JIL30BATEICH.

5.1.20. OcyiiecTBNATL MpHEM, PErHCTPALIMIO HOBBIX KHHI, JKYPHAJIOB M HHBIX HOKYMEHTOB,
CBOCBPEMEHHO MPOBOIMTH HHBEHTAPH3ALUIO ONOIHOTeYHOr0 (GOHIA ¥ UX CIMCAHME.

5.1.21. TInanupoBaTe CBOIO AEATEILHOCTH B COOTBETCTBHH ¢ [10J10%KeHHeM 0 GUbIHOTEKE.

5.2. Paborauku 6ubnnotexy OOpa3oBATEIEHOTO YUPEKAEHHS HMEIOT IIPABO:

5.2.1.  CamocrosTenbHO  BbIOWpaTh  ()OPMBI, CPEACTBA M METOABI  OHONHMOTEYHO-
MHGOPMALMOHHOTO  OOCTY)KHBAHMsS ~ 06PA3OBATENLHOTO M BOCTMTATENHHOTO IMPOLECCOB B
COOTBETCTBHM C LESIMH U 33Ja4aMHt, yKa3aHHBIMU B HacTosmeM | lonoxeHuu.

5.2.2. [IpoBONUTE B yCTAHOB/IGHHOM Hopsiake [Hu 6ubIuoTeun0-6U6IHOrpaguIecKuX 3HAHMH
¥ MHQOPMAIUOHHON KyJIBTYPBL.

5.2.3. OnpenenaTs HCTOYHHKYE KOMILICKTOBAHHUS HH()OPMAIIHOHHEIX PECYPCOB.

5.2.4. Onpesenars B COOTBETCTBHHU ¢ HACTOSIIUM [[0/I05KeHHEM BU/IBI M Pa3Mephl KOMICHCAIMH
yiep0a, HAaHECEHHOTO TT0JIL30BATENSIMHA OHOTHOTEKH.

6. Ilopaook noavszoeanua 6ubsuomexoii

6.1. bubnuoTexa o6cmy)KUBaeT MOIL30BATEICH:
* Ha abOHeMeHTe (BbIaya IPOM3BEICHUI IeUaTh OT/IeIbHEIM II0Tb30BATEISM HA JIOM):
® B YUTAIBHOM 3aje (mojapasfesieHHe OHONHOTEKH ¢ 0COOBIM MOMELICHHEM, TIE YMTATEIN

paboTAIOT TPEXKAe BCEr0 C U3NAHUSIMU M JPYTUMH AOKYMEHTaMH, KOTOpPBIE Ha JOM HE
BBLIAIOTCS ).

6.2. Iopsimox monb30Banus OUONHOTEKOR:

* 3ammch obydarommxces OOpasoBaTeNEHOTO YHPEKAEHHS B OUGIHOTEKY TPOU3BOIMTCS 110
CIUCOYHOMY COCTaBY KJacca B WMHAMBHJYAJbHOM IOPSAKE, MNEJArOTMYeCKHX M HHBIX
paboTHHKOB OGpa3oBaTENEHOIO YUPEXKIEHHUS ~ 110 TIACTIOPTY;,

® IEPEPETUCTPALUS 10JIb30BaTeNel OHONINOTEKH TPOU3BOAUTCS €XKETOIHO,

¢ JOKYMEHTOM, MOATBEPXKIAIOUIMM  [PaBO  [IONB30BAHHS  OUOIMOTEKOH,  SBISETCS
YUTATEeNbCKUH hopMyIsp;

® Ipu 3anucd B OWONMOTEKY IOJB30BATENH [OJDKHBI O3HAKOMHMTBCS C  HACTOSLIHM

onoxennem 1 MOATBEPAHTH 00S3aTENBCTBO O €rO BHIIONHEHHH CBOCH IIOINCHIO HA
YHTaTEILCKOM hopmysipe;

® UATATeNBCKHH QOpMYNSp QUKCHPYET NaTy BLIZAYM MOJIB3OBATENIO JIOKYMEHTOB W3 (HOHAA
OMOJIMOTEKM M X BO3BpALIEHNUS B OUOTHOTEKY;

® UMTaTEeH (3a UCKIIOUEHHEM 00ydaroluXcs 1-4 KIaccoB) PACIUCHIBAIOTCSA B YHTATEIHCKOM
(opmyispe 3a KaK/IbI IKIEMILISAP H3TAHHIL;

® BO3BpEIUCHHUE U3/AHUA PUKCHPYETCH B GOPMyYIIAPE MOAINCHIO GUOTHOTEKAPS.

6.3. Ilopsnox mosb30BaHus a60HEMEHTOM:

¢ [OJIb30BATENN HMEIOT NPABO HOMYYUTH Ha JIOM He Goiee ABYX NOKYMEHTOB OXHOBPEMEHHO
(He cunTas y4eOHUKOB U y4eOHBIX OCOOHI);

® MAaKCHMajbHbIC CPOKH NOJIb30BAHUS JOKYMEHTAMH:

— Y4eOHUKHM, Y4eOHbIe TOCOOUS — YaeOHbIH Tox:
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— Hay4HO-IIOIyJIApHAas, T03HaBaTelbHasd, Xy 10’)KECTBEHHAs JInTepaTypa — 1 MecsI;

— NIEPHOJHMYECKHE U3JaHUs, U3aHUs TTOEBIIICHHOro cpoca — 15 aHelt;

® [0JB30BATENIM MOTYT IPOJUIMTE CPOK MOJIB30BAHUS JOKYMEHTAMH, €CITH HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX 0JIb30BATEEH.

6.4. He mommexar Bhlaye Ha JOM PEJKHE, LEHHBIE M CIPABOYHBIE H3[AHHUS, JIUTEPATYpa,

TMOJTy4eHHas 110 MexOn0moTeunomy aboHeMeHTy (MBA), a Takske aNeKTPOHHEIE TOKYMEHTHI.

6.5. Iopsinok MOJTb30BAHUS YUTATBHEIM 3aJI0M:

¢ JOKYMEHTBL, IIpeIHAa3HAYEHHBIE 11 pabOThl B YUTATLHOM 3aJ€, Ha JOM HE BBIIAKOTCH,

¢ OHIUKJIONEAWH, CHPaBOYHUKH, pEAKUEC, UEHHBIE UM HMEIOMHECS B CAUHCTBEHHOM
9K3EMISAPE TOKYMEHTHI BBIAAKOTCSA TOJIBKO 1Sl pabOThI B YMTAIIEHOM 3aJle.

6.6. Ilpu ciade yueOHUKOB HEOOXOMMMO YUHMTHIBATEL CIEAYIOMINE CPOKM: 1-4 Kiacchl — 10 25

Mast, 5-9 knaccer — 10 30 mas, 10-11 kmacesl — 70 15 Hious.

6.7. Ilopsinox paboTEl ¢ KOMITBIOTEPOM, PACIIONOKEHHBIM B OUOIHOTEKE:

¢ paboTa C KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTeNbHOrO MPOIECCa MPOM3BOIAMTCH 11O
rpauKy, yTBEpPKAEHHOMY TUpeKTOpoM OGpa3oBaTelbHOTO YUPEKAEHNS, U B IPUCYTCTBHHA
paboTHnKa 6uOIHOTEKH;

® paspernactcs paboTta 3a ONHMM NEPCOHATBHBIM KOMIILIOTEPOM He 0oJiee OIHOTO ueloBeKa
OJIHOBPEMEHHO;

® 10JB30BaTe]b HMMECT MpaBO paboTaTh ¢ HUGPOBBIM HocuTedeM HHGOPMAIMH [OCIE
IIPEABAPUTENILHOIO TECTUPOBAHUSA €ro PAOOTHUKOM OHONMOTEKH Ha IpeAMET HATHYHS
BPEIOHOCHBIX IMPOTpamMM (BHPYcOB). B crmydac oOHapyXeHHs BHPYCOB Ha HOCHTEJNE
HCIIOJIb30BAHME €T0 Ha KOMIIBIOTEPAX OUOINOTEKH 3anpenieHo;

® 10 BCeM BOIpocaM Nowucka urpopmanuu B IHTepHETe [0JIb30BaTeNb JOJDKEH 00paIaThes K
paboriuky  Gubnuoreku, 3anpemaercs — obpalneHHe Kk pecypcam  MHTepHera,
IIPEIIONIATAIOLLIUM OTLIATY;

® paboTa C KOMIILKOTEPOM —IIPOM3BOIMTCS  COTVIACHO — YTBEPIKIGHHBIM  CAHHTAPHO-
TUTHEHUYECKUM TPeOOBaHUIM.

7. ¥Ynpaenenue 6ubnuomexot, edenue 00OKymMeHmayuu

7.1. Vnopasnenue OUONMOTEKON OCYINECTBIAETCS B COOTBETCTBMH C  JCHCTBYEOLIMM
3aKOHOJATeJILCTBOM K ycTaBoM OGpa30BaTeNbHOrO YUPEXKAEHHS.

72. OOuiee pYKOBOACTBO —HESTENLHOCTBIO OHOIMOTEKH OCYIICCTBIISET PYKOBOJIUTENb
O6pa3oBaTeILHOTO YUPEKIEHHUSI.

7.3. PykoBOACTBO OGMOIMOTEKOM OCYIIECTBIAET 3aBEAYIOLIMI GHOIMOTEKOM (bubimorexaps),
KOTOPbI HECET OTBETCTBEHHOCTh B Tpelenax CBOCH KOMIETEHIMH Nepel pyKOBOIMUTEIEM
ObpasoBaTenbHOr0  yupexaeHus, OOYYarOIUMHUCS, HX DOIUTENSAMH (MHBIMHM  3aKOHHBIME
MPEACTaBUTENSAMH) 33 OPraHM3aLHIO U Pe3yNbTAThl AEATENLHOCTH OHOIHOTEKH B COOTBETCTBHH C
DYHKIHOHATEHEIMU O6GS3aHHOCTSIMHE, MPEIYCMOTPEHHEIMU KBaTH(GHKAIHOHHBIME TpeOOBAHUIMH,
TPYAOBLIM JIOI'OBOPOM H ycTaBoM (O6pa3oBaTEIbHOTO yUPEKACHHS.

7.4. Yu&r 6ubmuoreunoro GoHAa OTpaKaeT NOCTYIIEHHE JOKYMEHTOB B doHn, BBIOBITHE U3
$onga, BenmuuuHy BCero GuGMMOTEUHOro GOHAA, €ro MOApAsAENeHHH U CIIy>KMT OCHOBOH st
FOCYNapCTBCHHOTO  CTaTHCTHYECKOrO  y4éra, OTYETHOCTM OWOIMOTEKM, IUIAHHUPOBAHHS e&
AEATCIHOCTH, O0CCTICUCHHA COXPAaHHOCTH (OHJAA, KOHTPOJISA 3a HATWIHEM M IBHKEHHEM
JOKYMEHTOB,

7.5. K nOoKyMeHTaM ydeTa OCHOBHOTO QOHAA OTHOCATCS:

® KHHra CYMMapHOIO y4eTa;

® HHBEHTapHas KHHTA;

® JIHEBHHUK pabOThl OMOIHOTEKH,

®  YUTATEJIBCKUE QOPMYIISAPHL;

® KHHUXXHBIE (OPMYJIAPEI;



® aKTBI O NPOBEICHUM MHBEHTAPU3ALMA U IIPOBEPOK (GOHMa;

® TeTpaJb y4eTa KHUI, IPUHATHIX B3aMEH YTepAHHBIX;

® TCTPajb y4eTa HM3NAHUH, HE I[OMICKAIUX 3aNUCH B MHBEHTAPHYIO KHUTY (OPOIIFOPHBI
hon);

® rmanka [BIXeHHs OubianoTeunoro Gonaa (HCKIOUeHHe U3 POBA U T.IL).

7.6. K noxymenTaMm yuera yuebHoro honma otHOCHTCS:

® KHHIa CYMMapHOIO yueTa,

® OKYpH&I WM TETPadb ydeTa NOCTYIMUBIIHX YYeOHUKOB;

® KapToTeKa yueOHHKOB;

® TeTpaJb yuera YUeOHHKOB, IPUHATHIX B3aMEH yTEPSHHBIX,

® TamKa ABMXEHUs yueOHOro hoH/a (Crucanue, nepeaaya 1 T.4.);

® KYpHaJl BbIIaYH y4€OHUKOB 110 KJIaCCaM MJIH HHJIMBHAYAIbHbBIE (OPMYIISPEL.

7.7. Hapsity ¢ HOpMaTHBHOM periaMeHTHpYIOIIeH JOKyMeHTAIMeH GUOTHOTEKA ODKHA HMETh
CcIipaBOYHO-OMOIHOrpaduyeckuii annapar:

®  DJIEKTPOHHBIN KaTanor GOHI0B.

e Temaruyeckne KapTOTEKH WM TEMAaTHUECKHE TANKH B MEYaTHOM K (1) PIEKTPOHHOM

BUJIE.

7.8. B Oubmmorexe OOpa3oBaTeNbHOr0  yUPEXKICHAS 3alpelIeHO  pacnpoCcTpaHeHue,
TIPOU3BOLCTBO, XPAHEHHUE U UCIIOJIL30BAHUE JIATEPATYPEI SKCTPEMHUCTKON HANPABICHHOCTH.

7.9. Ilegaror — GubmuoTeKaph, IPU NOCTYIJICHHH JTHTEPATYphl B boun CubnHoTEKH 00A3aH
MPOBECTH CBEPKY C (enepaibHbIM CIIHCKOM JKCTPEMHCTCKHX MATepHaliOB, PasMEIIeHHBIX B
MH(OPMALHOHHO-TENEKOMMYHHKALHOHHOH cetn «HTepHeT», 1uid OPEJOTBPAILEHUS TOCTYIIEHHUS
3aIPEIEHHON JINTEPaTyphl B OMOIHOTEUHBIH GOH yUpex AeHHUSL.

8. 3aknwouumensnsie ROJIONHCCHUA

8.1. Hacrosmue [1paBuna npuHuMaroTCs pelieHneM o0ero cobpanus TpymI0BOIO KOJLUIEKTHBA
OO0pa30BaTEeNEHOTO YUPEKAEHHS C YYETOM MHEHUS Yupasnstomero CoBeta W yTBEpKIAIOTCS
NpHKa30M JHpekTopa OOpa3oBaTeNIbHOrO yYpexkIeHHS.

8.2. MI3MEeHEHHMs! U JIOTIOJIHEHHs! B HACTOSIIHE [1pasuna (B ToM uncie, B BUjie HOBOM pPeIaKIHY
[IpaBun) mIpUHHMAKOTCS pelleHreM 06Iero coOpaHusl TpyAOBOro KOJUleKTHBa OGpa3oBaTeIbHOTO
YIPEXACHHA ¢ y4eTOM MHEHHS Ympasisomero CoBeTa U yTBEPXKAIOTCS IIPUKA30M JIMpeKTOpa
O6pa3zoBatenbHOro yupekaeHus..

8.3. Tlocne mpunstus Monosxenus (Mm U3MeHeHuH ¥ TONOTHEHHH OTACIBHBIX MYHKTOB H
Pa3ziesIoB) B HOBOH penaKiyy IpeabILyINas peAakinsg aBTOMATHYECKH YyTPa4MBaeT CHITY.



