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1. O6wue nonosicenun
1.1. Hacrosmmee Ilonoxkenne 06 oOpaboTKe MEpCOHANBHBIX MAaHHBIX (Jajiee MO TEKCTY —
[Tonoxxenne) ycraHABIMBAeT MPOICIYpPhl, HANPABICHHBIC HAa BBIABICHHEC M MPEAOTBPAIICHUC
HapyleHu 3akoHojarenbcTBa Poccuiickoit ®enepanmuu B chepe NEpPCOHATBHBIX JTaHHBIX B

roCyJapCTBEHHOM OO IKETHOM o01eo0pa3oBaTeIbHOM YUPEKACHUU cpenHei
o0mreoOpa3oBarebHOM mKOIBI Ne 29 ¢ yriyOieHHbIM u3ydeHneM (DpaHIy3CKOro si3blKa U MpaBa
BacuneoctpoBckoro paiiona Cankr-lIlerepOypra (mamee mno Tekery — OOpa3oBarenbHOE
YapeKICHUE).

1.2. Hacrosiee Ilonoxenue sBnsercs 00sA3aTeNbHBIM JUIs UCIIOJHEHUS BCEMH COTPYIHUKAMU
OO0Opa3oBarenbHOIO  YUPEXKJIEHUS, MMEIOIIMMHM  JOCTyH K I[EPCOHAJbHBIM  JaHHBIM U
OCYILECTBIIAIOUINX 00pabOTKy NEPCOHATIBHBIX JAHHBIX.

1.3. Opranuzanusi IesSTEIbHOCTH MO 00pabOTKe NMEPCOHANBHBIX JAaHHBIX OCYIIECTBIISETCS B
COOTBETCTBUU C JICUCTBYIOIIMM 3aKoHOAATEeNbCTBOM Poccuiickoit ®eneparuu. HopmatuBHoM
OCHOBOH JIJIs1 OpraHU3alMu JAEATEIbHOCTH IO 00pabOTKE MEPCOHAIBHBIX TaHHBIX SBISIOTCS:

o ®denepanbubiii 3ak0oH PO ot 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit

Oenepannny (C IBMEHEHUSIMU U JIOTIOJIHCHHUSIMU );

o ®denepanbubiii 3akoH PD ot 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX» (C
U3MEHEHUSMH U JJOMIOJHEHUSIMN);

o ®denepanbubiii 3akoH PO ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuu MperoCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYr» (C U3MEHEHUSMU U IOTIOJTHEHUSIMHU );

o ®denepanpubiii 3akoH PD ot 06.04.2011 Ne 63-®3 «O06 »saekTpoHHONU moamucu» (¢
U3MEHEHUSMH U JIOMIOJHEHUSIMN);

e Ilocranosnenue IlpaButenbctBa Poccuiickoit ®enepauun ot 15.09.2008 Ne 687 «O0
yrBepkaeHnn [lomoxxkennss 00 ocoOeHHOCTSX 00pabOTKM TEPCOHANBHBIX JIAaHHBIX,
OCYILECTBIIsIEMON 0€3 HCIOIb30BaHUS CPEACTB aBTOMATH3ALINY;

e Ilocranosnenue IIpaBurensctBa Poccuiickoit ®enepauun or 01.11.2012 Ne 1119 «O0
YTBEpXKACHUM TpeOOBaHUMN K 3alllUTe NEPCOHAIBHBIX JaHHBIX NpU HUX 00paboTke B
MH(POPMALIMOHHBIX CUCTEMAaX MEPCOHABHBIX JTAHHBIX);

e Pacnopsokenue IlpaButensctBa Poccuiickoit ®enepanun ot 17.12.2009 Ne 1993-p «O0
YTBEPKACHUHM CBOJHOIO IEPEUYHsl MEePBOOUYEPEIHBIX T'OCYJapPCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyT, TNPEeAOCTaBIsEMbIX OpraHaMHM MCHOJHHUTENbHOM BiacTH cyObekToB Poccuiickoit
®denepalii 1 OpraHaMy MECTHOT'O CaMOYIPABJIEHUSI B 3JIEKTPOHHOM BHJIE, a TAKXKE YCIYT,
IPEJOCTABIAEMBIX B JJIEKTPOHHOM BHJIE YUYpeXIEeHUsIMH CcyObekToB Poccuiickoit
®denepalii © MyHUIUNAIBHBIMU YUPEKICHUSAMIY (C U3MEHEHUSIMU U IOTIOTHEHUSIMHU ) ;

e [Ipuka3 denepanbHOil cIyXObI 10 TEXHUYECKOMY M 3KCIIOPTHOMY KOHTpoito oT 11.02.2013
No 17 «O6 yrBepxknenun TpeOoBaHuii o 3amuTe HHPOPMALMH, HE COCTABIISIONICH
TOCYyJapCTBEHHYIO TaiiHy, coJepiKalleicsi B ToCyJapCTBEHHBIX HMH(OPMAIIMOHHBIX
cucTeMax» (C U3MEHEHUSIMU U JIOTIOJTHEHUSIMHU);

e [Ipuka3 denepanbHOil cIyXObI 10 TEXHUUECKOMY M 3KCIIOPTHOMY KOHTpoJto oT 18.02.2013
Ne 21 «O6 yrBepxaenun CoctaBa 1 COZepKaHUs OPTaHU3AMOHHBIX U TEXHUUECKUX Mep MO
o0ecrieyeHHI0  OE30MACHOCTH  MEPCOHANbHBIX  JaHHBIX MHpU HUX 00paboTke B
UH(OPMALIMOHHBIX CHCTEMAaX MEePCOHAIBHBIX TaHHBIX» (C U3MEHEHUSMH U JJOTIOJTHEHUSIMN ),

e [Jlucbmo MunucrepcrBa obOpazoBanusi u Hayku P® ot 15.02.2012 Ne AIl-147/07 «O
METOUYECKMX PEKOMEHIALUSAX M0 BHEAPEHUIO CUCTEM BEJCHUS )KYPHAJIOB YCIIEBAEMOCTH B
AJIEKTPOHHOM BHUJI€» (C U3MEHEHUSIMH U JIOTIOJTHEHUSIMHU );

e [lucemo MunucrepctBa oOpazoBanust u Hayku P® ot 21.10.2014 Ne AK-3358/08 «O0
YTOYHEHHUSIX B METOJIMYECKHE PEKOMEHJAIMH 0 BHEJPEHHUIO CHUCTEM BEJEHUS KYPHAJIOB
YCIIEBAEMOCTH B 3JIEKTPOHHOM BUEY;

e [locranosieHne ['MaBHOro rocy1apcTBEHHOIO caHUTapHOTO Bpadya PP ot 28.09.2020 Ne28
«O0 yTBepXI€HUU CaHUTAPHBIX paBuil «O0 yTBepkIeHnU caHuTapHbIX npaBui CII
2.4.3648-20 «CaHuTapHO- SIHIEMHOJIOrMYECKHe TPeOOBAaHUS K OpraHU3aluy BOCIIUTAHUS U
00y4YeHHMsI, OTABIXA U 03OPOBICHUS JETEN 1 MOJIOJIEKI»
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e 3akon Cankr-IletepOypra ot 17.07.2013 No 461-83 «0O06 o6pazoBanuu B CaHKT-
[TerepOypre» (C M3MEHEHHUSIMU U JIOTIOJTHCHHUSIMHU ),

e Pacnopsokenne Komurera mo obpasoBanuio ot 31.10.2011 Ne 2299-p «O6 yTBepkIeHUH
periiaMeHTa Mo MPeJOCTABICHUIO YCIYTH 0 MPEJOCTaBICHUIO MH(POPMAIMKA O TEKyIIeH
YCIIEBAEMOCTH YYalllerocs, BEACHUS AJIEKTPOHHOIO JAHEBHHKA M AJIEKTPOHHOIO KypHaja
y4dauierocs» (C U3MEHEHUSIMU U JIOTIOJIHEHUSIMHU ) ;

® UHbIE HOPMATUBHO-TIPABOBBIE AaKThl OPraHOB YIpaBJICHHsS OOPAa30BAaHHEM PA3JIUYHOIO
YPOBHS;

e VYcraB OOpa3oBaTeNbHOTO YUPEKICHUS;

e Hacroswue IIpaBuia;

® [puKa3bl ¥ pacrnopskeHus AupexTopa OOpa3oBaTeNbHOTO YUPEKICHHS.

1.4. B HacrosiueMm [losoxeHne nCnob3yr0TCs CIEIyIOIINE TOHITHS:

e [epCOHAJbHBIC JlaHHbIE — Jr00as MH(OPMALKA, OTHOCSAIIASCS K MPSAMO WIM KOCBEHHO
OTIpEeNIeJICHHOMY HJIM OmpenenieMoMy (u3ndeckoMy JUIy (CyObEeKTy NepCOHAIbHBIX
JAHHBIX), BKJIIOYas 00y HHPOPMAINIO, OTHOCSIIYIOCS K COTPYAHHUKY, O00ydaromemycs,
poauTensM (3aKOHHBIM MPEJCTaBUTENSIM) 00YUYaIOMIMXCs, B TOM YHCIe, €ro (haMuins, uMms,
OTYECTBO, TOJ, MeECAl, JaTa W MECTO pOXIEHHUs, aJpec, CeMeiHOoe, COLUaIbHOE,
UMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBaHue, Mpodeccus, T0XOIbl, Ipyras HHPOpMaIus,

e 00paboTka NEPCOHANBHBIX JIaHHBIX — JI00O€ JelcTBUE (omepaiusi) WIH COBOKYIHOCTb
JeicTBU (omepaliuii), COBEpIIaeMbIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMAaTU3alUU WK 03
UCTIOJIB30BaHUSI TAKHX CPEJACTB C IEPCOHAIBHBIMU JaHHBIMHU, BKJIIOYasi cOOp, 3armmch,
CUCTeMAaTH3allNI0, HaKOIUIEHUE, XpaHeHHe, yTOYHeHHe (OOHOBJIEHHE, W3MEHEHHUE),
U3BJICUCHHE, MWCIIONB30BaHUE, Tepenady (pacrnpocTpaHeHHE, MPEJOCTaBICHUE, IOCTYII),
o0e3nuynBaHue, OJIOKUPOBAHUE, YAICHUE, YHUUTOKEHUE MIEPCOHATBHBIX IaHHBIX;

e uHbOpPMANMOHHAS CHCTEMa NEPCOHANBHBIX JAHHBIX — COBOKYITHOCTH COAEP)KALINXCS B
0a3ax JaHHBIX NEPCOHAIBHBIX JAHHBIX W  O0eCHeuMBalOMMX HMX  00paboTKy
UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

00paboTKa TepCOHANBHBIX JaHHBIX, COJEepXKaImMXcsi B HHOOPMAIIMOHHONW CHCTEME
NEPCOHANBHBIX JAAHHBIX JTMOO M3BJIEUEHHBIX M3 TaKOW CHCTEMBI (Jlajee — MepCOHAIbHBIE TaHHbBIE),
CUHTaeTCS OCYIIIECTBICHHON 0e3 WCTIOTH30BAHUS CpencTs aBTOMaTH3aIUN
(HeaBTOMATH3UPOBAHHOI1), €CIIM Takue ACUCTBUS C IEPCOHATIBHBIMU JaHHBIMH, KaK MCIIOJIb30BaHHUE,
YTOYHEHHE, PacIpOCTPAaHEHNE, YHUITOKCHUE MEPCOHATIBHBIX JAHHBIX B OTHOIICHHH KaXKIOTO M3
CyOBEKTOB NEPCOHANIBHBIX JIAHHBIX, OCYILECTBISIOTCS MPH HEMOCPEICTBEHHOM YYacTHH YeJIOBEKA.

1.5. TlonoxeHue ompeAenseT TMOPSIIOK pabOThl C TMEPCOHANBHBIMU  JAHHBIMU
COMCKaTeseil Ha BaKaHTHBIE JIOJDKHOCTH, PAOOTHUKOB, B TOM YHUCJI€ OBIBIINX, UX POJICTBEHHUKOB, a
Tak)Ke TapaHTHH KOH(QUICHIIMATFHOCTH JIUYHOW MHPOPMAIUHU, KOTOPYIO COMCKATEeNU U pabOTHUKU
MIPEAOCTABIAIOT aAMUHUCTparu OOpa30BaTeIbHOMY YUPEXKICHHUIO.

1.3. Hensto [lomoxxenus siBIseTCS 3alIUTa NEPCOHATBHBIX JAaHHBIX COMCKaTesel, paOOTHUKOB
U UX POJCTBEHHHUKOB OT HEMPABOMEPHOIO WJIM CIYYalWHOTO JOCTYIA, YHUYTOXEHUsS, U3MEHEHUS,
OJIOKMPOBAHMS, KOTIMPOBAHMUSI, PACTTPOCTPAHEHHUS U MHBIX HETPABOMEPHBIX JEHCTBUM.

2. Ilepeyenn o0padaTbIBaeMbIX MEPCOHAIbHBIX JAHHBIX
2.1. OGpa3oBaTenbHOE YUpekIeHHe 00pabaThIBaeT CIEAYIOLIUe IepCOHANbHbIE JaHHBIC

COMCKATeJIeH:

o (aMuius, UMs, 0TYECTBO (IIPU HATUYHH);

e JIaTa U MECTO POXKJICHUS;

o uH(popmarus 06 00pa3oBaHUM, KBATU(PHUKAIINN, HATMYUH CIICIUATIbHBIX 3HAaHUH,
CIIEIMaJIbHOM MOJITOTOBKH;
pe3ysbTaThl TECTUPOBAHUS, cOOECEeI0BAHUS.



2.2. llepcoHanbHble JaHHBIE COUCKaTelIeW coiepx arcsi B JOKYMEHTaX, KOTOpbIE
IPEJCTABISIOT COMCKATENH.

2.3 OOpazoBaTenbHOE YydpexkIeHHe o0paldaThiBacT CJCIYIOIIUE IEePCOHAIBHBIC JJTaHHBIC
PabOTHUKOB:

a) ammius, ©Ms1, 0TIECTBO (IIPH HATTUYHH);
0) cBeZIeHM 1, KOTOpbIE COAepKAT JOKYMEHTBI:

e YIOCTOBEPSAIONIUE JTUYHOCTh PAOOTHHKA;
e 00 0Opa3oBaHuy U (WJIN) KBATU(PUKALINH,
e BOHMHCKOTO Yy4eTa;
e 00 00s3aTeIHHOM IIEHCHOHHOM CTPaXOBaHHU;
e o npucBoenun MHH;
e 0 3aKJIIOYCHUM OpaKa, pOKJICHHUHU JETEH, CMEPTH;
e O COCTOSIHUM 3/I0pOBbS;
e 00 OTCYTCTBUU CYJUMOCTH;
B) CBCJCHHS W3 AaHKETHl, aBTOOMOrpaduu, JIUYHOTO JIMUCTKA IO YYEeTy KaJpOB, HHBIX
JIOKYMEHTOB, KOTOPbIC paOOTHHK 3aIlOJIHSCT IPH IPHEMe Ha padoTy;
r) nHGOPMALHS O HATUYHH CIICIUATBHBIX 3HAHUH, CTICIIHAILHOM ITOATOTOBKH.

2.4, HepCOHa.HBHBIG JaHHBIC pa60THI/IKOB COACPIKATCA B HMX JIMYHBIX ACJIaX, KaPTOTCKAX H
0azax JaHHBIX I/IH(1)OpMaI_[I/IOHHLIX CHCTCM.

2.5. B cocraB JOKyMEHTOB, COJCp)KallUX NEPCOHAJbHBIE JaHHBIE PAOOTHUKOB
O0pa3oBaTenbHOrO YUPEKIEHUS BXOIAT:

e IIITaTHOE PaclMCAHUE;
e TpyJOBas KHU)XKKa paOOTHUKA;
e TPYIOBO JOTOBOP C pAOOTHUKOM M JIOTIOIHUTEIIBHBIE COTIIAICHHUS K HEMY;
e MEIUIMHCKAs KHUXKKa,
e JHMYHAas KapToyka padoTHuKa (popma Ne T-2);
e TIPHUKA3bI [10 JUYHOMY COCTaBY;
e JIOKYMEHTHI IO OIUIaTe TPYa;
e JIOKYMEHTHI 00 aTTecTalui pabOTHUKOB;
e KJIACCHBIE JKypHaJbl, )KypHaJIbl 00y4EeHHUs Ha 0OMY;
e Tabenu ydyera pabodero BpeMeHH.

2.6. OOpasoBarenbHOE YUYpekJIeHHE O00pabdaThIBAaCT CIEAYIOIIME IEePCOHAIBHBIC JTaHHBIC
POJCTBEHHUKOB paOOTHUKOB: CBEACHHUS, IPEIOCTaBIE€HHbIE paOOTHUKOM B 00beMe JHYHOU
KapTouku 1o popme T-2.

2.7. IlepcoHanbHble JaHHbIE POJCTBEHHUKOB DPA0OTHUKOB COAEP)KATCS B JIMYHBIX Jeiax
pabOTHUKOB U 0a3ax JaHHBIX KaJIpOBbIX HH()OPMALIMOHHBIX CHCTEM.

3. Coop, 00padoTKa U XpaHeHHE MEePCOHAIbHBIX TaHHBIX

3.1. COop mnepcoHaNbHBIX JAaHHBIX COUCKATeNlell OCYIIECTBISIET JIOJKHOCTHOE JIHIIO
OO0pa3oBarenbHOrO YUYPEKIEHHUS, KOTOpPOMY TOpydYeH Noa00p KaapoB, B TOM 4HCIE U3
00111e10CTYTHONW HH(POPMALIMU O COUCKATENAX B MHTEPHETE.

3.2. COop mepcOHANBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISIET JAOKYMEHTOBEI Yy Camoro
pabotHuKka. Eciam mepcoHanbHble JaHHblE PaOOTHUKA MOXKHO TOJIYYUTHh TOJBKO Y TPEThbUX JIMIL,
JIOKYMEHTOBEJ yBeAOMIIsieT 00 3ToM paboTHMKa U OepeT y Hero MHMHCbMEHHOE Ccoryiacue Ha
MOJIy4YEeHUE TaHHBIX.

3.3. C60p nepcoHaNbHbIX JTaHHBIX POACTBEHHHKOB PA0OTHHKA OCYIIECTBIIAET TOKYMEHTOBE
U3 JOKyMEHTOB JINYHOTO JIeJ1a, KOTOpbIe MPeCTaBII PaOOTHHK.

3.4. OOpaboTka TEPCOHATBHBIX JAHHBIX COMCKATENEeH BENETCS HMCKIIOUYMUTEIHLHO B IIENSIX
ompezieNieHus] BO3MOKHOCTH UX TPYIOYCTPOHCTBA.
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3.5. O6paboTka NEpCOHATBHBIX JAHHBIX PAOOTHUKOB BENETCS HCKIIOUUTENBHO B IIEJSAX
obecrieueHus cOONMIOACHUsT 3aKoHOoMaTenbcTBa PD, coneiicTBUs pabOTHHKaM B TPYAOYCTPOMCTBE,
MOJTy4YeHUU 00pa3oBaHus, MPOABIKCHUU IO CIyx)0e, oOecreueHuss UxX JUYHON Oe30MacHOCTH U
COXPaHHOCTH UMYIIECTBA, KOHTPOJISI KOJMYECTBA U KAYECTBA BBITIOIHIEMOW UMU pabOTHI.

3.6. OOpaboTka MEpPCOHATBHBIX JAHHBIX POACTBEHHHKOB paOOTHUKOB  BeAeTCA
UCKJIIOYUTENIBHO B
nensix obecrneueHus: coOmolieHuss 3akoHojaTtenbcTBa P®d, peanmuszanuu npaB paOOTHUKOB,
MPEAYCMOTPEHHBIX TPYJOBBIM 3aKOHOJATEIHCTBOM W HHBIMHA AaKTaMH, COJAEPXKAUIUMU HOPMBI
TPYJOBOIO MIpaBa.

3.7. Coop u oOpaboTKa MepPCOHAIbHBIX MTAHHBIX, KOTOPHIE OTHOCATCS K CIEIHAIbHOM
Kareropuu (CBEIECHHUS O PACOBOW, HAIMOHAIBHOM MPUHAICKHOCTH, MOJUTUYECKUX B3IIIAAX,
PEJIUTHO3HBIX WK QUIOCOPCKUX  yOEXKIEHUSAX, COCTOSHUM 3J0POBbS, HMHTUMHOM >KHU3HH)
BO3MOJKHBI TOJIBKO C COTJIacHsI CYOBEKTa MEePCOHATBHBIX JJAHHBIX JINOO B CICIYIOIINX CIIyYasX:

e TIEPCOHAJILHBIC IaHHBIE OOIETOCTYITHBI;

e 00paboTKa MEPCOHAIBHBIX JAHHBIX BEAETCS B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O
roCy/lapCTBEHHON COLIMAIbHOM MOMOILHM, TPYAOBBIM 3aKOHO/ATEIbCTBOM, NEHCUOHHBIM
3aKOHOIATEILCTBOM PD;

e 00paboTKa TMEPCOHAJBHBIX JAaHHBIX HEOOXOIUMA ISl 3allUThl KU3HH, 3/J0POBBS WIH
UHBIX )KU3HEHHO B@)XKHBIX HHTEPECOB CYOBEKTa INEPCOHAJBbHBIX NAHHBIX JIMOO >KU3HHU,
3J10pOBbsl WJIM MUHBIX )KM3HEHHO BAYKHBIX UHTEPECOB JIPYrUX JIUILI, a IOJYyYUTh COTJIacHe y
CyObeKTa MePCOHAIBHBIX TaHHBIX HEBO3MOXKHO;

e 00paboTKa MepCOHALHBIX TAaHHBIX BEACTCS B MEIUKO-TIPOPHUIAKTHUECKUX HEISX, B LEIIX
YCTaHOBJICHUSI MEJJUIIMHCKOTO TMarHo3a, OKa3aHusl MEIUIUHCKUX U MEIUKO-COL[MAIbHBIX
YCIyr TPH YCIOBUH, YTO OOpabOTKY MEPCOHATBHBIX JaHHBIX OCYIIECTBISET JIHIIO,
IpoeCCUOHATILHO  3aHHMMAIOIIEecs] MEAMLIMHCKON NEesITeIbHOCTbI0 U 00s3aHHOE B
COOTBETCTBHUH C 3aKOHOAATENLCTBOM P®d coxpaHsaTh BpaueOHYIO TailHy;

e 00paboOTKy NmepCOHaNbHBIX JAHHBIX perJaMeHTHpPYeT 3akoHojarenbcTBo PD 06 obopowe,
0 0e30IacHOCTH, O MPOTUBOJEHCTBUU TEPPOPU3MY, O TPAHCIOPTHOM O€30MacHOCTH, O
POTUBOJCHCTBUU KOPPYNLIMK, 00  ONEpPaTUBHO-PO3BICKHOM  JEATENBHOCTH, 00
HCIIOJIHUTEJIBHOM TIPOU3BOJICTBE JMOO YTrOJIOBHO-MCIIOJIHUTEIBHOE 3aKOHOJATENIbCTBO
PO.

3.8. Coop um oOpaboTka NEPCOHAIBHBIX JaHHBIX POJICTBEHHUKOB DPAOOTHHUKOB, KOTOpHIE
OTHOCSITCSl CHELMAIBHOM KaTeropuu (CBEIACHMsSI O PAacoBOM, HALMOHAIBHOM NPHHAJIEKHOCTH,
MOJIMTUYECKH B3IJISI/IaX, PEIUTHO3HBIX WM (QUIOCO(PCKUX YOEKICHHUSIX, COCTOSHUU 3/10pPOBbS,
UHTUMHOM H3HM), HE JOIYCKAIOTCS.

3.9. Coop um o00paboTka TEPCOHATBHBIX JAHHBIX COMCKaTelei, paOOTHUKOB H HX
POJICTBEHHUKOB O YJIEHCTBE B OOLIECTBEHHBIX 00BETUHEHUAX WU MPO(COIO3HON JEesITeIbHOCTH HE
JIOITYCKal0TCA, 32 UCKIIOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX (eiepalbHBIMU 3aKOHAMH.

3.10. Jluunble nena, TPyIOBBIE(IIPM HAIWYUMM Ha OyMaXHOM HOCHTENE) U MEIUIIMHCKUE
KHIKKH paOOTHUKOB XpaHATCS B OyMa)KHOM BHJIE B MAnKax B KaOWHETe IUPEKTOpa B CHEIHAIBHO
OTBEJICHHOM cexluu celida, 00eCreUunBarOIIEro 3aluTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA.

3.11. JlokymeHTBI, coaepxKaliue JUYHY0 HH(GOpMalnio 0 pabOTHUKE, KpOME YKa3aHHBIX B
nyHkre 3.10 IlonmoxkeHus, XpaHATCS B OyMaXHOM BHJAE B CIELUUAIBHO OTBEICHHOM MeECTe
aIMUHUCTPATUBHOTO 0JI0Ka M B AJIEKTPOHHOM BHjI€ B HHGOpMAIMOHHBIX cucTeMax«1C: 3apruiara u
Kaapel», «1C: bubnuoreka», « QIeKTPOHHBIN THEBHUK.

3.12. JlokyMEHTBI COUCKATesl, KOTOPbIil He ObLI TPYIOYCTPOEH, YHHUTOXKAIOTCS B TeueHue 30
JTHEN ¢ MOMEHTa MPUHSTHS pelIeHns 00 0TKa3e B TPYAOYCTPONCTBE.

3.13. JlokyMeHTHI, colep:Kallue TepCOHATbHbIE IaHHBIE PAaOOTHUKOB W POJACTBEHHUKOB
paOOTHUKOB, MOAJIEKAT XPAHEHUIO U YHUYTOXKEHHIO B CPOKM M B MOpSJAKE, MPEIyCMOTPEHHBIE
HOMEHKJIATYpOH A€l U apXUBHBIM 3aKOHOAATENBCTBOM PD.
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3.14. PabotHuku BrpaBe TpeOOBATh HCKIIOYCHHUS WM MCIPABICHUS HEBEPHBIX MU
HETOJIHBIX NIEPCOHANIBHBIX JAHHBIX, a TAK)XKE JJAaHHBIX, 00pa00TaHHBIX C HAPYLIECHUSIMHU TpeOOBaHUN
TpynoBoro kojekca WiIu HHOTO (eIepaIbHOrO 3aKOHa.

HepCOHaJIBHBIe JAAaHHBIC OLICHOYHOI'0 XapaKTepa pa6OTHI/IK BIIpaBC HOIIOJIHUTL 3adBJICHHUCM,
BBIpAXArOIUM €10 CO6CTB€HHyIO TOYKY 3pCHUA.

[To tpeGoBanuio paboTHrka OOpazoBaTeNbHOE YUPEKIACHHE 00S13aHO M3BECTUTH BCEX JIUIL,
KOTOpPBIM paHee ObLTM COOONICHBI HEBEPHBIE WM HEMOJHBIE TEePCOHANBHBIC TaHHBIC ATOTO
paboTHMKa, 000 BceX MPOU3BEIACHHBIX B HUX UCKIIOUEHUAX, UCTIPABICHUSIX WIN JOMOJIHEHUSX.

4. JlocTyn K ePCOHAJIBbHBIM JAHHBIM
4.1. octyn K MepCOHAIbHBIM JAHHBIM COUCKATESI UMEIOT:

e JIUPEKTOP — B MOJIHOM 00BEME;

e JIOKyMEHTOBEJ — B ITOJIHOM 00BEME;

e 3aMECTHUTEIb AUPEKTOPA MO HAMIPABJICHUIO — B TIOJTHOM O0BEME.

4.2. JlocTyn K IepCOHAIBHBIM JIAaHHBIM PaOOTHUKA UMEIOT:

e JIUPEKTOP — B MOJTHOM 00BEME;

e JIOKyMEHTOBEJ — B ITIOJIHOM 00BEME;

e Oyxranrep — B 00beMe JIaHHBIX, KOTOPbIE HEOOXOAUMBI JJIsl OILIATHI TPYAA, YIIaThl
HAJIOTOB, B3HOCOB, IMPEAOCTABICHHS CTATUCTHYCCKONH MH(POPMAITUHU U BBHITIOTHEHUS HHBIX
00s13aTeNbHBIX AJIs1 paboToAaTens TpeOOBaHUN 3aKOHOIATEILCTBA 110 OYXTalaTepcKoOMYy,
OIOJKETHOMY M HAJIOTOBOMY YUETY.

4.3. JlocTyn K NepCOHAIBHBIM JIaHHBIM POJICTBEHHUKOB PA0OTHHUKA UMEIOT:

e JIUPEKTOP — B TIOJHOM 00BEME;

e JIOKYMEHTOBE]] — B [TIOJIHOM 00bEME;

e Oyxrairep — B 00beMe JaHHBIX, KOTOPbIE HEOOXOAUMBI JJI 00ECTICUEHHS COOIIOICHHUS
3akoHoAarenscTBa PO, peanuzanuu npaB pabOTHUKA, MPEIYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEIHLCTBOM U MHBIMH aKTaMH, COJICPIKAIIIMMHI HOPMBI TPYIOBOTO IpaBa.

4.4. TlepeueHb nuI, AOMYIIEHHBIX K 00pabOTKe MepCOHANBHBIX IAHHBIX COUCKATenell u
pabOTHUKOB, YTBEPKIaeTCs MpUKa3oM JupekTopa OOpa3oBaTeIbHOTO YUpEKICHUS.

5. Ilepeaaya nepcoHANBHBIX JaHHBIX
5.1. PabGorHuku OOpa30oBaTENbHOTO YUYPEKACHUS, HUMEIOLIUE JOCTYH K HEepCOHAIbHBIM
JTAHHBIM CcoMCKarenel, pabOTHUKOB U POJCTBEHHUKOB PAaOOTHMKOB, NMpH Iepeaade 3TUX JaHHbIX
JIOJIKHBI COOMTIOAATD CeNyIoIIHe TpeOOBaHUS:
5.1.1. He mepenaBaTb M He paclpOCTpaHATh IEPCOHAJbHBbIE JaHHbIE 0€3 MHCbMEHHOIO
coryacusi CyObeKTa MePCOHATBHBIX JAHHBIX, 38 HCKITFOUEHUEM CITydaeB, KOT/Ia 3TO HEOOXOIMMO:

e ISl IPEIYNPEXICHUS YTPO3bl )KU3HU U 3/10POBbIO CyOBEKTa EPCOHAIBHBIX JaHHBIX, €CIH
IIOJIYYUTh TAKOE COTJIaCHE HEBO3MOXKHO;

e JIISl CTATUCTUYECKUX WJIM UCCIEeI0BATENIbCKUX 1enel (Tpy 00e3TnYrBaHNN);

e B CIy4Yasx, HAIPSAMYIO PETyCMOTPEHHBIX (heJiepalbHbIMU 3aKOHAMHU.

5.1.2. TlepenaBath 0e€3 corynacus CyObeKTa MEpPCOHAIbHBIX JaHHBIX HWH(GOPMALUIO B
roCyJapCTBEHHbBIE M HETOCYIapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI, B TOM YHCIIE B HAaJOTOBBIE
WHCHEKIUHU, POHJBI METUIMHCKOTO M  COLMAIbHOTO CTPAXOBaHMs, TIEHCUOHHBIH  (OHI,
IPaBOOXPAHUTEIbHBIE OpraHbl, CTPAXOBbIE areHTCTBA, BOEHKOMAThI, MEAMIIMHCKUE OpPraHU3alHH,
KOHTPOJIbHO-HA/I30pHbIE OpraHbl MPHU HAJIMYUK OCHOBAHHM, NMPEIyCMOTPEHHBIX B (enepabHbIX
3aKOHaX, WJIX MOTHBHPOBAHHOI'O 3a1lpoca OT JAHHBIX CTPYKTYp. MOTHBUPOBAHHBIHN 3a1IpOC JT0JIKEH
BKJIIOYATh B ce0sl yKa3aHUE LeJIN 3alpoca, CCbUIKY Ha MPaBOBbIE OCHOBAHUS 3allpoca, B TOM YHCIIE
HNOATBEPXKJAIOIIME IMOJHOMOYHMS OpraHa, HalpaBHBILETO 3ampoc, a Takke IepeueHb
3arnpammBaeMoi HHpopMaIuu.



5.1.3. Pa3memarp 0e3 cornacusi pabOTHUKOB B LENAX oOecredeHus WHGOPMAIMOHHON
oTkpeITocTd  OOpazoBaTeNbHOTO YYpEXKIeHUS Ha odunuaabHoM caiite (OO0pa3oBaTeIBHOTO
YUPEKACHUS:

5.1.3.1. Nudopmanuto o aupexkrope OOpa3oBaTETBLHOTO YYPEKICHHUS, €ro 3aMECTUTEISX,
pykoBouTeNsiX, prmanoB OOpa30BaTEIbHOTO YUPEKACHUS, B TOM YHCIIE:

e (haMWINIO, UM, OTYECTBO (MIPH HATUYHH);
e JIOJDKHOCTB;

e KOHTAaKTHbIE TeNe(OHBL;

e aJIpec AIEKTPOHHOU MMOYTHI.

5.1.3.2. Uudopmaruio o nepcoHaTILHOM COCTaBE IMEJarorn4ecKux pabOTHHUKOB C yKa3aHHUEM

ypOBHsI 00pa30BaHusl, KBUIM(UKALUHI U OTBITa PaOOTHI, B TOM YHCIIE:
e (hamMmIHIO, KUMS1, OTYECTBO (MPU HATTUIHH ),
e 3aHUMAEMYIO JOJKHOCTb (JIOJKHOCTH);
e TIPErojaBaeMble IUCUUTUINHBL;
e YYEHYIO CTENEHb (MIPU HAIMYHH);
e y4eHoe 3BaHH€ (U HATUYUK);
e HAJIWYHWE BEIOMCTBCHHBIX HArpa;
e KBaMU(UKALUOHHYIO KAaTeropuIo (TIpU HATUYHUH);
e HAMMCHOBAHWE HAIPABIICHUS TIOJIOTOBKHU M (MJIH) CIICITUAIBHOCTH,
e JIaHHBIC O MOBBIIICHUH KBATU(UKAIUU U (HIIK) TPO(HECCHOHATBLHOMN MEPEoaroToOBKe (Mpr
HaJIM4un);
e 00muiA cTax paboTHI;
e CTax pabOTHI MO CHEIUATHHOCTH.

5.1.4. TlepenaBaTh HepcOHANbHBIC JaHHBIE MPEACTABUTENSIM PaOOTHUKOB U COHMCKaTellel B
MOPSIIKE, YCTAHOBIIGHHOM TpyIOBBIM KOJIEKCOM, OTPAaHHYWBAs ATy HH(POPMAIMIO TOJHKO TEMHU
MEPCOHAIBHBIMU IAHHBIMH, KOTOpPbIE HEOOXOIUMBI ISl BBIMOJIHEHHS] (YHKIHMA MpeacTaBUTEIs,
MOITBEPKICHHBIX JIOKYMEHTAIBHO.

5.2. Tlepemaua mepcoHANbHBIX MAHHBIX COMCKarened, pabOTHHUKOB U MX POACTBEHHHUKOB
pabOTHHUKOM OJJHOTO  CTPYKTYPHOTO  TOJpasfelieHUus pabOTHHKY JIPYroro CTPYKTYpHOTO
MOJIpa3JieNieHusl OCYIIECTBISIETCS B MOPSAIKE M Ha YCIOBUSX, ONPEAENEHHBIX JOKAIBHBIM aKTOM
O0pa3oBaTenbHOrO YUPEKICHUS.

Jlutia, KOTOpBIE MOMYYAIOT MEPCOHATBHBIE JAHHBIE, JOJKHBI OBITh MPEAYNPEKIACHBI O TOM,
YTO 5TH JIaHHBIE MOTYT OBITh HCIIOJI30BAaHBI JIMIb B ILESAX, AN KOTOPBIX OHU COOOIIEHBI.
Hupextop OOpa3oBaTeNbHOTO YUYPEKICHUS W YIOJHOMOUYCHHBIE WM JIMIIAa BIpaBe TPeOOBATH
MOATBEPKICHUS UCTIOTHEHUS ATOTO MPABUIIA.

6. Meps! o0ecrieyeHusi 0€30I1ACHOCTH NMEPCOHATBHBIX JAHHBIX

6.1. K ocHOBHBIM Mepam oOecrieueHusi O€30MACHOCTH IEPCOHAIbHBIX JIaHHBIX B
OO6pa3oBaTenbHOM YUPEKICHUH OTHOCSTCS:

6.1.1. HazHayeHune OTBETCTBEHHOTO 3a OpraHM3aliio 00pabOTKH MEepCOHANbHBIX JaHHBIX. B
0053aHHOCTH OTBETCTBEHHOTO BXOAMT OpraHu3anus oOpaboTKH MEPCOHANBHBIX JTaHHBIX, 00yueHHUEe
U MHCTPYKTaXK pabOTHUKOB, BHYTPEHHMHM KOHTpOJb 3a coOmofeHreM B (OOpazoBaTelbHOM
YUPEXKACHUU TpeOOBaHUI 3aKOHOJATEIbCTBA K 3aIIUTE MEPCOHAIBHBIX TAaHHBIX.

6.1.2. W3nanne mnonuTHKUA OOpabOTKM MEPCOHAIBHBIX JAHHBIX M JIOKAJbHBIX aKTOB TIO
BOIIPOCaM 00pabOTKH MEPCOHANBHBIX JaHHBIX.

6.1.3. O3HakomiIeHHEe paOOTHHUKOB, OCYIIECTBISIONUX 00paObOTKY MEPCOHANIBHBIX JAaHHBIX, C
MOJIOKEHUSIMUA 3aKOHOJAATENIbCTBA O MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCJE C TpEOOBaHMSIMHU K
3alIUTEC MEPCOHATIBHBIX JaHHBIX, TTOTUTHKOH O6pa6OTKI/I MNEPCOHATIBHBIX JAHHBIX W JIOKAJIbHBIMU
aktamu OOpa3zoBaTeIbHOIO YUPEXKICHHS 110 BOIPOCaM 00paOOTKU MEePCOHAIBHBIX JTaHHBIX.



6.1.4. Ompenenenue yrpo3 0€30HaCHOCTH TMEPCOHAJIBHBIM JAaHHBIM IMpPU HUX 00paboTKe C
UCTIOJIb30BAHUEM CPE/ICTB aBTOMAaTH3allMM M pa3paboTKa Mep IO 3alluTe TaKUX MEePCOHAIBHBIX
JTAHHBIX.

6.1.5. VYcraHoBineHue NpaBU JOCTyNAa K IEPCOHAIbHBIM JaHHBIM, 00pabaThIBa€MbIM C
UCIOJIb30BAaHUEM CpEJICTB aBTOMATU3allMM, a TaKXKe pErucTpauus M ydeT BceX [eiCTBHUH,
COBCPIIACMBIX C NCPCOHAJIBHBIMH NAHHBIMU B I/IH(bOpMaI_[I/IOHHBIX CUCTCMAX, KOHTPOJb 3a
IPUHUMAEMbIMU MepaMH 110 00€CIeYeHUI0 O€30IaCHOCTH IEPCOHAIBHBIX JAHHBIX U YPOBHS
3allIUIIICHHOCTH I/IH(I)OpMaI_II/IOHHBIX CHUCTCM.

6.1.6. YueT MamMHHBIX HOCUTENICH MePCOHATBHBIX TAHHBIX.

6.1.7. IIpoBenenne MepoINpHATHH TPU OOHAPYKEHUH HECAHKIMOHWPOBAHHOTO JOCTyMHa K
HepCOHAJILHBIM JTaHHBIM, 00pabaThIBAEMBIM C HCIIOJIB30BAHUEM CPEICTB AaBTOMATH3AIMH, B TOM
YHCJIe BOCCTAHOBIICHHE IIEPCOHANBHBIX JIaHHBIX, KOTOpble ObBUIM MOJU(UIMPOBAHBI WU
YHUYTOXKCHBI BCIIEACTBUE HECAHKIIMOHMPOBAHHOTO JJOCTYIA K HUM.

6.1.8. Ouenka Bpeaa, KOTOPbIA MOXKET OBbITh MIPUUMHEH CYOBEKTaM MEPCOHAIbHBIX JTAaHHbBIX B
cllydae HapyIICHUs] 3aKOHOJATEIIbCTBA O TMEPCOHAIBHBIX JAaHHBIX, OIEHKAa COOTHOIICHUS
yKa3aHHOTO Bpe/ia ¥ IPUHIUMAEMbIX Mep.

6.1.9. BHyTpeHHUH KOHTpPOJIb M (WJM) ayAUT COOTBETCTBHA OOPaOOTKH IE€PCOHATBHBIX
JTAHHBIX
TpeOOBaHMSM 3aKOHOJATEIILCTBA.

6.1.10. IlyOnukanust mOIUTHKH 0OpaOOTKM MEPCOHATBHBIX JAHHBIX M JIOKAJBHBIX aKTOB IO
BOIIpOCaM 00pa0OTKM TEPCOHANBHBIX JaHHBIX Ha oO¢uIHaIbHOM caiite (OOpa3oBaTeIbHOTO
YUPEXKICHUS.

7. OTBETCTBEHHOCTDH

7.1. Jluma, BHUHOBHBIC B HApPYIICHHH HOPM, PETYJIHPYIOIUX 00pabOTKy W 3aluTy
NEPCOHAIBHBIX OJaHHBIX COHCKaTeleil Ha BaKaHTHLIE JOJDKHOCTH, pa6OTHI/IKOB, B TOM YHUCIIC
OBIBIIUX, M WX POJCTBEHHHUKOB, MIPUBJICKAIOTCS K JIUCHUIUIMHAPDHOW ©  MaTepuaibHOU
OTBCTCTBCHHOCTH, a B Cly4YadaX, YCTAaHOBJICHHBIX 3aKOHOAATCILCTBOM Pq), — K TpaXIaHCKO-
MPAaBOBOM, AaIMUHUCTPATUBHOM U YroJOBHOW OTBETCTBEHHOCTH B MOPSAKE, YCTaHOBICHHOM
beneparTbHBIMU 3aKOHAMM.

7.2. MopanbHbIil Bpell, IPUYUHEHHBI COMCKATENSIM Ha BAKaHTHBIE TOJDKHOCTH, paOOTHHUKAM,
B TOM YHCJIe OBIBIIUM, U UX POJCTBEHHUKAM BCJIEJCTBHE HAPYILEHUS UX MPaB, HApPYIIEHUS PaBUII
00paboTKN NePCOHANIBHBIX JIaHHBIX, & TAK)KE HECOOII0IeH!SI TPeOOBaHU K 3aIIUTE MEPCOHATIBHBIX
JAHHBIX, TIOJUIEKUT BO3MEILEHUIO B  TOPSAJKE W  HAa  YCIOBHAX, IPEIyCMOTPEHHBIX
3aKOHOAATENbCTBOM P®. Bo3MemeHne MOpaIbHOTO BpeAa OCYLIECTBISETCS HE3aBUCHMO OT
BO3MEILEHHS UMYIIIECTBEHHOT'O Bpe/la ¥ MOHECEHHBIX CYObEKTOM MEPCOHAIBHBIX JAHHBIX YOBITKOB.

8. 3akntouumenvhovie nonoHceHun
8.1. Hacrosimee ITookeHne paccMaTrpuBaeTcss Ha OOIIEM COOpaHWUH TPYIOBOTO KOJUICKTHBA

OO0pa3oBarenbHOrO YUYPEXKICHHS, MPUHUMAETCS YTPaBISIONUM COBETOM U YTBEP)KIAIOTCS
npuka3oM aupexkropa OOpa3oBaTEILHOTO YUPEkKACHUS.

8.2. M3MmeHeHus W JOINOJHEHUs B Hacrtosiee [lojoxkeHue (B TOM dYHCIE, B BHJE HOBOH
penakiuu [lomoxeHus1) paccMaTpuBaeTCss Ha OOImeM COOpaHUM TPYIOBOTO KOJUICKTHBA
OO0pa3oBarenbHOrO YUYPEXKICHHS, MPUHUMAETCS YTMPaBISIONUM COBETOM U YTBEP)KIAIOTCS
npuka3oM aupexkropa OOpa3oBaTeIbHOTO YUPEkKICHUS.

8.3. Tlocme mpuasitus [lomoskeHust (MM W3MEHEHWH M JONOJTHEHWH OTAENBHBIX ITYHKTOB H
pa3/iesioB) B HOBOH pefaKluy Npeablaylas peJakiius aBTOMaTUUeCKy yTpaunBaeT CUILY.
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